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Application for Employment
Executive Director (Legal & Policy)

Thank you for your interest in The Mental Welfare Commission for Scotland.  The information provided within this document will be shared with the Hiring Manager, please consider your responses carefully to highlight key areas too.
Please confirm your details below for our records

Personal Details
Full Name			
Address
Telephone Number to be contacted on
Email address

Board Associations
If you are related to, or have a business relationship with, a Board member or employee of the Commission, you are required to advise us. This allows us to judge whether they need to take any steps to ensure non-involvement in the recruitment process. The provision of this information will not affect your application.

Full Name

Relationship

References
References will be taken up only for the successful candidate and consent will be sought before approaching referees.  One referee should be your current line manager with current employer, and we are requesting two employment referees in this section. Additional references will be required in certain situations. 
Reference One
Full Name
Position
Company Name
Time Known you
Email address

Reference Two
Full Name
Position
Company Name
Time Known you
Email address
Additional Comments

Employment Record
Present or most recent employment, voluntary work or work experience
Post Title:
Dates Employed:		From					To
Salary upon leaving		£
Notice Period Required	
Reason for Leaving
Employer 			Name
Address
Current Responsibilities

Key Achievements
Previous employment, voluntary work or work experience
Post Title:
Dates Employed:		From					To
Salary upon leaving		£
Notice Period Required	
Reason for Leaving
Employer 			Name
Address

Previous employment, voluntary work or work experience (Continued)
Current Responsibilities
Key Achievements

 Further Education and Qualifications
Course Title (s)				Qualification/Result

   Vocational/Professional Courses and Relevant Training

Course Title (s)				Qualification/Result

Please give details of any vocational/professional courses and/or training you have undertaken which you consider to be relevant to this application, whether it led to a qualification.

   Information on Core Skills
The following section of the application form is designed to give you an opportunity to outline how your skills and work experience fit the specification for the role. The answers you give in this section will be used by the selection panel to determine whether you should be shortlisted for interview.  Please consider your responses carefully and give specific examples where requested.   


1. Please describe your experience and expertise in mental health, incapacity, human rights, public or administrative law in Scotland.
Your response should include:
· The nature and breadth of your experience.
· How your expertise would support the Commission's statutory functions.
(Maximum 500 words)


2. Provide an example of where you have influenced legislation, national policy, or a strategic framework.
Please tell us:
· What you were trying to achieve.
· How you influenced key stakeholders.
· The outcome and impact of your contribution.
(Maximum 300 words)


3. Describe a time when you provided strategic leadership within a complex organisation or system.
Please include:
· The challenge or opportunity.
· Your leadership approach.
· The outcomes achieved.
(Maximum 300 words)

4. Please provide an example of how you built effective relationships across different sectors to achieve change.
(Maximum 300 words)


[bookmark: _Hlk139986179]5. Please provide a statement in support of your application. This should demonstrate your skills, experience and suitability for the role, based on the job description and person specification. (maximum 500 words)


  	Additional Information
	Do you consider yourself to be a person with a disability?	Yes	No

	Please provide information you wish to share with us.





	Employment
Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?  					Yes	No

If yes, please provide details:

If you are successful in your application, would you require a work permit prior to taking up employment?   						Yes	No


Data Protection Statement
The information provided by you on this form and any supplementary forms will be used to assist with the process of recruiting in accordance with the Mental Welfare Commission for Scotland Recruitment & Selection Policy. 

If you are successful in your application, the information will be used for HR records and payroll purposes. By signing the declaration below, it is understood that you consent to the use of your personal information for the above purposes.

Where did you see the advert for this role:
NHS Website □ MWC Website □ S1 Jobs □ Goodmoves website □ Other □ 
Please state here

Declaration
I confirm that the information given on this application form and on any additional sheets submitted is, to the best of my knowledge, correct.

Do you agree to the statement above?  		Yes		No

Signature:                                                           	Date:
All employment is subject to the receipt of satisfactory references, occupational health clearance and this post requires a satisfactory Standard Disclosure Certificate.

We normally keep completed application forms for 12 months.  Please tick this box if you do not want us to retain your application form						□

Please securely email your electronic completed application form, to: mwc.recruitment@nhs.scot


	Equality, diversity and inclusion (EDI) monitoring form

	Post title:
	 

	Date:
	 

	Name of individual:
	 

	In accordance with our Equality, diversity and inclusion (EDI) policy, we provide equal opportunities to any employee or job applicant and do not discriminate either directly or indirectly because of race, sex, sexual orientation, transgender status, religion or belief, marital or civil partnership status, age, disability, or pregnancy and maternity.
To assess how successful this policy is, we have set up a system of monitoring all job applications. We would therefore be grateful if you would complete the questions on this form. We have asked for your name to enable us to monitor applications at shortlisting and appointment, as well as application stage.
All information is treated in confidence and will not be seen by staff directly involved in the appointment. The questionnaire will be detached from your application form, stored separately and used only to provide statistics for monitoring purposes. There is no obligation on you to provide information. All applicants will be treated the same whether they provide this information. Thank you for your assistance.

	1. Gender assigned at birth

	Male
	 

	Female
	 

	Prefer not to say
	 

	2. Which of the following best reflects how you would describe your gender identity?

	Male
	 

	Female
	 

	In another way
	 

	If you would like to, please say how you describe your gender identity:
 
	 

	Prefer not to say
	 

	Other
	 

	3. Does your gender identity align with the gender assigned to you at birth?

	Yes
	 

	No
	 

	Prefer not to say
	 

	4. Age
	 

	5. Marital status

	Married or in a civil partnership
	 

	Single
	 

	Other
	 

	Prefer not to say
	 

	6. What is your sexual orientation?

	Heterosexual/straight
	 

	Gay/lesbian
	 

	Bi/bisexual
	 

	Other term
	 

	Prefer not to say
	 

	7. Do you have any disabilities?
YES/NO
This information is used only for monitoring purposes. If you believe you may be disabled and may need any reasonable adjustments to be made in the recruitment and selection process or as part of your employment, please discuss this with the recruiting manager.

	8. Ethnic origin
(Relates to a sense of identity/belonging based on race/culture, not place of birth or citizenship.)
I would describe myself as (choose ONE section from A to E, and then tick the appropriate box to indicate your cultural background):

	A. White:

	British
	 

	English
	 

	Scottish
	 

	Welsh
	 

	Northern Irish
	 

	Irish
	 

	Gypsy or Irish Traveller
	 

	Prefer not to say
	 

	Other White background, please specify:
	 

	B. Mixed/Multiple ethnic groups:

	White and Black Caribbean
	 

	White and Black African
	 

	White and Asian
	 

	Prefer not to say
	 

	Other Mixed/Multiple ethnic background, please specify:
	 

	C. Asian, Asian British:

	Indian
	 

	Pakistani
	 

	Bangladeshi
	 

	Chinese
	 

	Prefer not to say
	 

	Other Asian background, please specify:

	D. Black, African, Caribbean, Black British:

	African
	 

	Caribbean
	 

	Prefer not to say
	 

	Other Black, African, Caribbean background, please specify:
	 

	E. Other ethnic group:

	Arab
	 

	Prefer not to say
	 

	Other ethnic group, please specify:


	 

	9. Religion or belief

	No religion or belief
	 

	Buddhist
	 

	Christian
	 

	Hindu
	 

	Jewish
	 

	Muslim
	 

	Sikh
	 

	Prefer not to say
	 

	Other, please specify:

	Where did you see this post advertised?

	 

	Data protection: We treat personal data collected for reviewing equality of opportunity in recruitment, selection and, if relevant, employment within our organisation in accordance with our data protection policy / policy on processing special categories of personal data. 
I give my consent to [name of employer] processing the data supplied in this form for the purpose of equality, diversity and inclusion (EDI) monitoring in recruitment and selection, and if relevant, employment within the organisation. I acknowledge that my application will be treated the same whether I complete this form. I understand that I may withdraw my consent to the processing of this data at any time by notifying [data protection officer or other appropriate individual].

	Applicant's signature:
	 
	Date:
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